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Papillion La Vista Community Schools 
Policy on Staff Use of Physical Restraint and/or Seclusion 
 

August, 2010 – Updated June, 2017 
 
5000 Series - Students 
Reviewed November 2009 

5600 - Student Health and Well-being 
 5607 - Staff Use of Physical Restraint and/or Seclusion 

 
The use of physical restraint and/or seclusion of students by school personnel should be used only as a 
last resort to maintain safety in emergency situations when there is substantial risk of imminent bodily 
injury to the student and/or others. 
 
Any staff member may physically restrain and/or seclude a student without advance notice to the 
building administrator when it is necessary for the protection of others or for self-defense.  The 
Superintendent shall develop procedures for staff to follow in the implementation of this policy. 

 

Procedure 5607 

The District’s emphasis is on prevention and behavioral de-escalation, which reduces the risk of injury 
and promotes the care, welfare, safety and security for all members of the school community.  The 
purpose of physical restraint and/or seclusion is to temporarily control the behavior of a student as a 
last resort in an emergency situation, to prevent immediate danger or serious bodily injury to the 
student or others in the environment. 
 

Definitions 
 

1. Physical Restraint  
 
“Physical restraint” is defined as any method of one or more persons restricting another 
person’s freedom of movement, physical activity, or normal access to his or her body.   
 
 “Physical restraint” does not include:  

1. Physical instructional prompts provided in the course of instruction, for the purpose of 
directing or assisting a student in completing a task or activity;  

2. Briefly holding a student in order to calm or comfort the student; 
3. Holding a student’s hand or arm to escort the student safely from one area to another 

when the student is complying with the request to move; 
4. Intervening in a physical fight; 
5. Physically removing a weapon or dangerous object from a student’s possession; 
6. Using protective or stabilizing devices, including adaptive equipment. 
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2. Seclusion 
  
“Seclusion” is when a person is involuntarily confined in a location where they are alone, and 
where they are prevented from leaving that environment.  This includes situations where a door 
is locked, as well as where the door is blocked by other objects or held closed by staff.  Any time 
a student is involuntarily alone in a room and prevented from leaving should be considered 
seclusion, regardless of the intended purpose, the names applied to this procedure, and the 
place where the student is secluded. 
 
“Seclusion” does not include: 

1. In-school suspension 
2. Use of time out 
3. Removal to the office or a classroom for intervention (processing of the incident) 
4. Detention 
5. A break requested by the student 

 
 
The District will adhere to all laws and state regulations governing physical restraint and/or seclusion.  
Staff are authorized to use physical restraint and/or seclusion in limited situations, under the 
conditions and circumstances specified in the Administrative Handbook for Staff Use of Physical 
Restraint and/or Seclusion. 
 
Procedures are outlined in the Administrative Handbook for Staff Use of Physical Restraint and/or 
Seclusion, which is reviewed annually.  
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I. Policy Rationale  
 
In cooperation with families and the community, the mission of Papillion La Vista Community Schools is 
to prepare all students to be productive, responsible citizens in a changing society through superior 
educational programs in a safe and supportive environment. 
 
Social and emotional skills form a foundation for young people’s success not just in school, but also as 
healthy and caring adults, productive employees, and engaged citizens. 
 
The purpose of these procedures is to: 

A. Promote the care, welfare, safety, and security of all students and personnel within our schools; 
B. Protect students who may experience behavioral crises from the inappropriate, abusive, and/or 

dangerous use of physical restraint and/or seclusion; 
C. Ensure appropriate practices within our district, in adherence to federal and state guidelines, 

and guard against liabilities related to the use of restraint and/or seclusion in schools; 
D. Provide guidelines for the training of school personnel to effectively respond to students in 

behavioral crisis, the appropriate use of physical restraint and/or seclusion to maintain safety in 
emergency situations, the prevention or reduction of harm to students as a result of the use of 
restraint and/or seclusion, and the documentation and reporting procedures following the use 
or restraint and/or seclusion; and 

E. Honor students’ dignity, worth, unique needs and potential for success through educational 
programming that promotes academic and behavioral success for all. 
 

II. Definitions 
 

A. Physical Restraint  
“Physical restraint” is defined as any method of one or more persons restricting another 
person’s freedom of movement, physical activity, or normal access to his or her body.   
 
 “Physical restraint” does not include:  

1. Physical instructional prompts provided for the purpose of directing or assisting a 
student in completing a task or activity;  

2. Briefly holding a student in order to calm or comfort the student; 
3. Holding a student’s hand or arm to escort the student safely from one area to another 

when the student is complying with the request to move; 
4. Intervening in a physical fight; 
5. Physically removing a weapon or dangerous object from a student’s possession; 
6. Using protective or stabilizing devices, including adaptive equipment. 

 
B.  Seclusion  

“Seclusion” is when a person is involuntarily confined in a location where they are alone, and 
where they are prevented from leaving that environment.  This includes situations where a door 
is locked, as well as where the door is blocked by other objects or held closed by staff.  Any time 
a student is involuntarily alone in a room and prevented from leaving should be considered 
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seclusion, regardless of the intended purpose or the names applied to this procedure and the 
place where the student is secluded. 
 
“Seclusion” does not include: 

1. In-school suspension 
2. Use of time out 
3. Removal to the office or a classroom for intervention (processing of the incident) 
4. Detention 
5. A break requested by the student 

 
C.  Other Key Terms 

a. Antecedent.  A preceding circumstance, event, object or phenomenon which may 
trigger or incite a particular behavior or chain of behaviors. 

b. Behavioral Intervention Plan (BIP).  A plan, developed by a team, which describes 
emotional, social and/or behavioral goals for a student, and the steps that the school, 
student, parent and/or others will take to positively support the student’s progress 
toward those goals.  A Behavioral Intervention Plan is comprised of practical and specific 
strategies to increase or reduce defined behaviors or a pattern of behavior exhibited by 
a student.  A Behavioral Intervention Plan includes the following components:  

i. Description of the student’s multiple strengths—positive qualities or attributes, 
skills and achievements, personal interests, goals, and talents, family and/or 
social supports, and co-curricular or community involvement.   

ii. Definition of the target problem behavior(s) in specific, measurable terms. 
iii. Hypothetical explanation for the function of the student’s problem behavior(s), 

including interaction between student and others, and student and environment 
(i.e. curriculum, physical structure of classroom setting), as noted in the 
functional behavioral assessment (FBA). 

iv. Relevant background information, including psychosocial and precipitating 
factors that may impact the student’s behavioral and/or academic functioning.   

v. Definition of the target replacement behaviors (alternatives to the problem 
behavior) in specific, measurable terms. 

vi. Behavioral goals that are well-defined and clearly stated. 
vii. A plan for prevention or reduction of the problem behaviors and promotion of 

prosocial alternative behaviors by changing some of the who, what, when, and 
where information from the functional behavioral assessment (FBA).  

viii. A plan to create or teach the student new ways to meet his or her needs.  
ix. A description of how to react to the student’s behavior in a way that will reduce 

problematic behavior and reinforce more appropriate behavior.  
x. A plan for how to prevent or manage a crisis situation.  

xi. A data collection, analysis, and evaluation system.  
xii. Timelines and responsibilities for review and revision of the plan. 

c. Chemical restraint.  Use of medications to control behavior.  Medications administered 
under the supervision of a physician and with parent support are not considered 
chemical restraint.  
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d. Crisis intervention training.  Training provided to selected staff members which 
addresses how to respond to students in aggressive, violent, or out-of-control 
behavioral crises.  It includes specific techniques for physical restraint and seclusion.  
The training curriculum meets state and federal standards. 

e. De-escalation.  Providing or withdrawing a stimulus to a situation which causes it to 
become more controlled, calm, and less dangerous, thus lessening the risk of injury to 
someone.   

f. Damage to property.  Destruction of property will typically require a judgment and 
response from the supervising adult in proportion to the nature of the damage.  Many 
acts of property destruction do not result in physical harm to self or others. 

g. Emergency.  A sudden, generally unexpected set of circumstances that requires 
immediate action to prevent or minimize the threat of serious bodily harm to people. 

h. Escalation.  Withdrawal or presentation of a stimulus to a situation which causes it to 
become more heightened, out-of-control, and potentially dangerous. 

i. Functional Behavioral Assessment (FBA).  An ongoing process for gathering information 
that can be used to hypothesize about the function of a student’s behavior.  The FBA 
provides the information necessary to develop an effective behavioral intervention plan 
(BIP).  The components of the process are as follows:  

i. Define/describe behavior  
ii. Gather information 

iii. Identify antecedents—when, where, and under what circumstances the behavior 
occurs  

iv. Identify the consequences that reinforce or maintain the behavior 
v. Develop a hypothesis as to the underlying function or reason for the behavior  

j. IEP.  Individual Education Program—a written statement for a student with a disability 
that is developed, reviewed, and revised in a meeting in accordance with §300.341-
§300.350 of 34 CFR 300.341-350 and appropriate state regulations. 

k. Imminent.  Likely to happen right away, within a matter of moments. 
l. Manual restraint.  Another term for “physical restraint”.  The use of physical 

intervention intended to hold a person or a part of a person’s body immobile, or to limit 
a person’s movement by using body contact as the only source of physical restraint. 

m. Mechanical restraint.  Mechanical restraint entails the use of any physical device or 
object (i.e. tape, ropes, straps, mittens, weights, restraint chairs, or weighted blankets) 
to restrict a person’s bodily movement or activity, or to restrict the movement or 
normal function of a portion of his or her body, to prevent or manage out-of-control 
behavior.  The use of mechanical restraints in schools is not permitted.  A protective or 
stabilizing device, vehicle restraint, or devices used by law enforcement officers shall 
not be considered mechanical restraints.  

n. Parent or guardian.  The student’s parent; legal guardian; foster parent; surrogate 
parent; or an individual acting in the place of a biological or adoptive parent including a 
grandparent, stepparent, or other responsible adult with whom the student lives.   

o. Physical escort.  Touching or holding a student without the use of force for the purpose 
of directing the student to a new location.  This type of escort is not considered a 
physical restraint.  
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p. Physical instructional prompt or guidance.  A teaching technique that involves physical 
contact without the use of force between the adult/supervisory person and the student.  
This enables the student to learn or model the physical movement necessary for the 
development of the desired competency.  An example is “hand-over-hand” guidance in 
instructing a student in a writing technique.  

q. Positive behavioral supports.  A set of systematic practices used to create learning 
environments and experiences for students which facilitate students’ successful self-
awareness, self-management, and engagement with others and with the learning 
process.  

r. Prevention and behavioral de-escalation training.  Training which is provided broadly 
to school staff on how to prevent, minimize, and de-escalate potential behavioral crisis 
situations.   

s. Prone restraint.  Occurs when a person is physically restrained in a face-down position 
on the floor or other horizontal surface. 

t. Redirection.  Encompasses a number of techniques that serve to (1) divert the student 
from an unwanted task or a problematic behavior, and (2) direct the student to a more 
desirable task or more appropriate behavior.  Redirection occurs without the coercion 
of negative consequences. 

u. Running or flight from school.  To run away from or flee from school grounds. 
v. Section 504.  A section of The Rehabilitation Act of 1973 and a Civil Rights law 

prohibiting discrimination against individuals with disabilities from federally-assisted 
programs or activities.  

w. Self-management.  Awareness, monitoring, regulation, care, guidance and treatment of 
one’s own behavior. 

x. Serious bodily injury.  Bodily injury which involves substantial risk of death; extreme 
physical pain; protracted and obvious disfigurement; or protracted loss or impairment 
of the function of a bodily member, organ, or mental faculty.  (Rule 51) 

y. “Substantial risk” of injury.  Situation in which there is a serious, imminent threat of 
bodily harm and the immediate ability for a person to enact such harm.  Both the intent 
and the means to cause harm must be met in order for a behavior or situation to meet 
the standard of “substantial risk”.  

z. Supine restraint.  Occurs when a person is physically held or restrained in a face-up 
position on his or her back on the floor or other horizontal surface. 

aa. Time out.  Behavior reduction procedure in which access to reinforcement is withdrawn 
for a certain period of time.  “Time out” is a shortened term for “time out from positive 
reinforcement.”  Time out occurs when the ability of a student to receive normal 
reinforcement in the environment is restricted.  Time out is part of a continuum of 
behavioral interventions to reduce a student’s inappropriate behavior by removing his 
or her access to positive reinforcement in the normal school setting.  Time out is an 
acceptable behavioral intervention in schools so long as it does not involve “seclusion” 
of a student, where the student is left alone and prevented from leaving the 
environment. 

bb. Trained staff.  Individuals who successfully complete and maintain certification in a 
crisis intervention training program that results in acquisition of skills to respond and 
evaluate the risk of harm in behavioral crisis situations, reduce or eliminate the need for 
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use of physical restraint and/or seclusion in such situations, and—when necessary in 
emergency situations—act to maintain safety through the use of approved physical 
restraint and/or seclusion techniques, and monitor the application and effects of these 
measures upon the student in crisis. 

 

III. Focus on Prevention 
 
Positive student behavior in school is directly connected to increased motivation, academic learning 
and performance, diminished disciplinary action, and increased graduation rates.  The District has high 
expectations for student behaviors and achievement, and a commitment to help each student reach 
his or her fullest potential.  
 
Students and school personnel have the right to a safe school environment.  Implementation of school-
wide, systematic approaches to the promotion of positive student behavior will improve overall school 
safety, reduce the need for the use of restraint and/or seclusion, and ensure that such procedures are 
only used as a last resort in behavioral crises that represent emergency situations. 
 
The District supports school-wide programs and services that expect, teach, motivate, and support 
positive behavior to create a school climate that is highly conducive to safety and learning. 

A.  Each school will establish practices that have the goal of making the school climate and 
environment welcoming and supportive of learning, and promote the teaching, recognition, 
and reinforcement of appropriate student behavior. 

B. School staff will learn and implement positive and constructive methods to prevent and de-
escalate potentially dangerous situations. 

C. Any student who poses a danger to self or others could potentially be restrained or secluded, 
and any certified staff member or administrator may be trained to use restraint and/or 
seclusion. 

D. When a school anticipates that a student is likely to behave in a way that may be dangerous to 
the point of causing injury to someone, the problem-solving team will conduct a functional 
behavior assessment (FBA) and develop a behavioral intervention plan (BIP), which includes 
interventions for teaching and reinforcing appropriate replacement behaviors for that student. 

a. The BIP will be developed in cooperation with the student’s parent(s) or guardian(s). 
b. The BIP will provide for the individualization of the student’s learning program, taking 

into account the student’s specific background, needs, capabilities, and interests, 
regardless of whether or not he/she is eligible for special education services.   

 

IV. Purpose of Employing Restraint and Seclusion 
 

The District’s emphasis is on prevention and behavioral de-escalation, which reduces the risk of injury 
and promotes the care, welfare, safety and security for all members of the school community.   
 
The purpose of physical restraint and/or seclusion is to temporarily control the behavior of a student 
as a last resort in an emergency situation, to prevent immediate danger or serious bodily injury to the 
student or others in the environment.   
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The District will adhere to all laws and state regulations governing physical restraint.  Staff are 
authorized to use physical restraint and seclusion in limited situations, under the conditions and 
circumstances specified in this handbook. 
 

A. Conditions for Appropriate Use of Physical Restraint and/or Seclusion 
a. Physical restraint and/or seclusion will be used with extreme caution and as a last resort in 

emergency situations where a student is displaying physical behavior that presents a 
substantial risk of imminent, serious bodily injury to someone if physical restraint and/or 
seclusion is not used, and only after other, less restrictive and non-physical alternatives 
have been attempted without success or been deemed inappropriate to de-escalate the 
situation.   

B. Substantial risk of injury is when the student is demonstrating the intent and ability to cause 
serious bodily harm to self or others within a matter of minutes.   

C. Whenever possible, physical restraint and/or seclusion should only be employed by school 
personnel who have completed training and hold current certification in District-approved crisis 
intervention. 

D. Other school personnel may employ physical restraint and/or seclusion only in rare and clearly 
unavoidable emergency circumstances when fully trained school personnel are not immediately 
available.  Untrained staff should request assistance from trained staff as soon as possible.     

E. A physical restraint and/or escort of a student should be conducted in a manner that is 
consistent with the techniques prescribed in the District-approved crisis intervention training 
program.  However, nothing precludes any teacher or employee from using reasonable force to 
protect students, other persons, or themselves from assault or imminent, serious bodily injury.  
In addition, nothing in this handbook should interfere with or prohibit law enforcement, judicial 
authorities, or mandated reporter responsibilities.    

F. Mechanical and chemical restraints are not authorized in the District. 
G. Prone and supine forms of physical restraint are not authorized, and should be avoided, along 

with any maneuver that places pressure or weight on a person’s chest, lungs, sternum, 
diaphragm, back, neck, or throat.   

H. No physical restraint should be administered in such a manner that prevents a student from 
breathing or speaking.  

I. Person(s) administering a physical restraint shall do so in a way as to prevent or minimize 
physical harm, and use only the amount of force necessary to protect the student or others 
from physical injury or harm. 

J. Physical restraint and/or seclusion should be used only so long as there is danger of serious 
bodily injury—usually a matter of a couple of minutes—and discontinued immediately upon a 
determination by the administering staff member(s) that the student’s behavior is no longer at-
risk of causing imminent harm to self or others. 

K. Physical restraint and seclusion should not be used as a behavior modification strategy, 
substitute for appropriate educational support, consequence, punishment, or disciplinary 
measure to force compliance in response to a student’s behavior. 

L. When possible, and when circumstances allow, all other students should be removed from the 
immediate area prior to the use of physical restraint and/or seclusion.    
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M. Whenever possible, physical restraint and/or seclusion will be conducted with at least one 
additional staff member present and in line-of-sight.  The physical well-being of the involved 
student and staff should be monitored during the incident. 

N. During administration of a restraint and/or seclusion, a staff member shall be designated to 
continuously monitor the physical status of the student.  If, at any time during a physical 
restraint and/or seclusion, the student demonstrates significant physical distress, the student 
shall be released from the restraint or seclusion immediately, and school staff shall take steps 
to seek medical assistance. 

O. The degree of physical restriction used for a student must be in proportion to the 
circumstances of the event, the size and condition of the student, and the potential risk of 
injury to the student.  Program staff shall review and consider any known medical or 
psychological limitations and/or behavioral intervention plans regarding the use of physical 
restraint and/or seclusion for a student.    

P. Physical restraint and seclusion are emergency procedures, not educational interventions or 
behavioral change strategies, and therefore will not be included in any individual student 
education or behavioral intervention plans.    
 

Q. When Physical Restraint Procedures Should Not Be Employed 
a. Physical restraint is not appropriate without imminent, substantial risk of bodily injury to 

someone. 
b. A verbal threat or verbally aggressive behavior does not itself indicate a substantial risk of 

injury, and should not result in physical restraint.   
c. Destruction or damage to property does not constitute an imminent risk of injury unless in 

so doing a substantial risk of serious bodily injury to the student or others is created. 
d. When known medical or physical condition(s) of the student would make the restraint 

procedures dangerous for that student (i.e. students with heart or circulatory conditions, 
asthma, etc.), physical restraint procedures should not be employed. 

e. Restraint should never be used as a punishment, or to force compliance with staff 
commands. 
   

R.  Conditions for Appropriate Use of Seclusion 
a. The use of seclusion is appropriate only when a student is displaying physical behaviors 

that present substantial risk of serious bodily injury to the student or others, and the 
threat could only be diminished if the student was in a safe environment away from other 
students and staff.   

b. Time out procedures that do not constitute seclusion are permitted in school. 
c. Seclusion should only be employed rarely, as a last resort, after other methods of de-

escalating a dangerous situation have been attempted without success or deemed 
inappropriate.   

d. Whenever possible, seclusion should only be employed by certified staff who have 
received specific District-approved crisis intervention training.  

e. Seclusion should only be used briefly, to allow the student to restore physical self-control 
in a safe, supportive environment.  Seclusion should be discontinued as soon as the 
student’s behaviors no longer pose an imminent threat of serious bodily injury to others. 
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f. Any student in seclusion must be continuously observed by a trained staff member, 
wherein the student can be directly seen and heard for the entire period of the seclusion.   

g. The supervising staff member must have the ability to communicate with the student, and 
monitor the student for any signs of physiological or psychological distress. 

i. Students should be permitted to use the restroom upon request, and be 
escorted to and from the restroom by trained staff. 

ii. Students should be provided water upon request.   
h. Seclusion environments should: 

i. Be of reasonable size, permitting students to lie or sit down. 
ii. Have adequate ventilation, including heat and air conditioning as appropriate. 

iii. Have adequate lighting, appropriate to the circumstances. 
iv. Be free of any potential or predictable safety hazards, such as electrical outlets, 

equipment, breakable glass, or any other objects or fixtures with which the 
student could inflict bodily self-harm. 

v. Meet current fire and safety codes. 
vi. Permit direct continuous visual and auditory monitoring of the student. 

vii. Provide for automatic release of any locking device if fire or other emergency in 
the school exists. 

viii. If locked, the mechanism shall be constructed so that it will engage only when a 
key, handle, knob, or other similar device is being held by a person, unless the 
mechanism is an electrically or electronically controlled one that is automatically 
released when the building’s fire alarm system is triggered.  Any electric or 
electronic locking mechanism should be automatically released after 5 minutes 
and/or with any building-wide alarm (i.e. fire, tornado, or code red alarm).  Upon 
release of the locking mechanism by the supervising adult, the door must be able 
to be opened readily. 
 

D. When Seclusion Procedures Should Not Be Employed 
a. When the imminent substantial risk of serious bodily injury no longer exists. 
b. When known medical, physical, or psychological condition(s) of the student might make 

seclusion dangerous for that student (i.e. student is expressing thoughts of suicide or 
self-harm, students with heart or circulatory conditions, asthma, or other conditions). 

c. Seclusion should never be used unless a staff member can continuously monitor the 
student for visual or auditory signs of physiological or psychological distress, and can 
communicate with the student. 

d. Seclusion should never be used as punishment, or to force compliance with staff 
commands. 

 

V. Staff Training Requirements   
 
The District’s primary emphases are on positive behavioral supports for all students, the prevention of 
behavioral crises, and preparedness for appropriate staff responses and management of behavioral 
situations that may pose a threat to safety within the school environment.   
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A. The District will provide basic training to all school staff members on how to work with students 
to prevent, minimize, and de-escalate potential behavioral crises. 

a. Training would include basic information and strategies regarding behavioral de-
escalation; when and how to summon additional help if needed; and awareness of 
protocols and trained staff within each building to employ physical restraint and/or 
seclusion in emergency situations.   

b. Training would emphasize the basic goal of preventing and avoiding the need for 
restraint and/or seclusion by creating a positive, welcoming, and caring school 
environment, and by teaching and reinforcing appropriate student behavior. 

     
B. Training for Selected Staff Members as “First Responders” 

a. Each building administrator within the District will establish and maintain a core team of 
3-4 staff within the school who are trained and certified in District-approved crisis 
intervention—including the safe application of physical restraint procedures in 
behavioral crises that may represent emergency situations.   

b. Each building team of trained staff will include a principal, and 2 to 3 other certified staff 
members.   

c. Team members will successfully complete a full training course provided by the District, 
and annual “refresher” trainings to maintain certification. 

d. Training components will include the following:  
i. Appropriate procedures for preventing the need for physical restraint and/or 

seclusion, including building positive relationships with students, verbal de-
escalation of problematic behavior, and the use of alternatives to restraint 
and/or seclusion to ensure safety for all within the school environment;  

ii. A description and identification of dangerous behaviors on the part of students 
that may indicate the need for physical restraint/nonviolent physical crisis 
intervention, and methods for evaluating the risk of harm in individual situations, 
in order to determine whether the use of physical restraint and nonviolent 
physical crisis interventions are warranted;  

iii. The simulated experience of administering and receiving physical 
restraint/nonviolent physical crisis intervention, and instruction regarding the 
risks and potential effect(s) on the person being restrained, the need to monitor 
physical signs of distress, and to obtain medical assistance when needed;  

iv. Demonstration by participants of proficiency in administering physical restraint 
and nonviolent physical crisis intervention; and  

v. Instruction regarding documentation and reporting requirements and 
investigation of injuries and complaints. 

 

VI. Debriefing and Postvention Guidelines Following Incidents of Physical Restraint 
and/or Seclusion 

 
An incident requiring the use of restraint and/or seclusion may cause stress and possible trauma or re-
traumatization for an already vulnerable student, as well as stress and potential injury for staff 
persons.   Attention to the constructive resolution of such crises is an important step for building or 
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preserving positive relationships between the student(s) and staff, and represents an opportunity for 
members of the school community to engage in growth and healing, learning, and collaborative 
problem-solving that might enhance safety and the potential for future behavioral success.   
 
The District recommends that debriefing and postvention procedures be facilitated by an administrator 
or designee for any student and staff member(s) who are involved in or impacted by incidents where 
restraint and/or seclusion is used.  To this end, the following guidelines and rationales are provided.   
 
Debriefing should occur as soon as possible for the student(s) and staff involved or impacted by the 
incident.  Non-judgmental and confidential communication sets the stage for the student(s) and staff 
to process their thoughts, feelings, and physical reactions related to their involvement in the incident.  
Typically, processing of an incident is done separately with the involved student and staff.  This allows 
both parties to receive support and to prepare for their return to the educational setting.   The student 
should meet with someone he or she trusts (whether involved in the incident or not), and who is 
familiar with the student’s communication style.  The staff person(s) should meet with a direct 
supervisor.  This individual meeting with the student or staff can assist them to identify or review 
coping strategies to manage stress resulting from the incident, ensure that the individual is ready—
emotionally and physically able—to return to the educational setting, and provide an opportunity to 
determine if further assistance is needed.   
 
Postvention represents the opportunity for student(s) and staff to recognize their responsibility and 
learn from the incident, and explore what might be done to prevent the future need for use of physical 
restraint and/or seclusion for the student in question—and for other students in similar situations.  
Postvention should include all of those involved in the incident and an administrator, and may include 
the parent(s) or guardian of the student.  Postvention may occur separately or conjointly for the 
student and involved staff—depending upon the student’s developmental level and behavioral needs.  
Connecting the student and involved staff member(s in a constructive, solution-oriented manner prior 
to returning to school routine can assist in a successful, healing transition.  The postvention 
intervention or approach, as with all others, should be assessed for its effectiveness in reducing the 
frequency, intensity and duration of future problematic behaviors. 
 

A. Debriefing 
a. Should occur separately for student and involved staff, at the earliest appropriate time, 

following an incident involving use of restraint and/or seclusion. 
b. Is opportunity for student to process thoughts, feelings, and reactions to the incident 

with assistance from trusted adult(s), and for staff to do the same with a supervisor. 
c. Can alleviate stress, provide needed support, and prepare student and staff for 

postvention problem-solving process and return to school routine. 
 

B. Postvention 
a. Can occur on a group or an individual basis with all of those involved, as soon as possible 

(within a day or two) following an incident involving restraint and/or seclusion. 
b. Shall be facilitated by a trained staff member or supervisor. 
c. Offers participants the opportunity to: 

i. Ensure that they are in a state of calm and self-control; 
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ii. Review the basic facts or share their understanding of the incident—what 
happened prior to, during, and after, and why restraint and/or seclusion was 
necessary; 

iii. Identify the problem behavior(s), and behavioral expectation or rule; 
iv. Look for patterns of behavior that led to the incident—trends and triggers, and  

approaches or patterns of staff response and intervention;  
v. Investigate possible alternatives or options for more appropriate behavior that 

would serve to meet the student’s needs, and how staff might affect outcomes, 
prevent future such incidents, or strengthen overall team effectiveness; 

vi. Negotiate and determine what is needed for behavioral change to occur 
(including changes in the environment, staff and student behavior), and a plan 
for addressing the situation should a similar precipitating event occur in the 
future;  and 

vii. Take responsibility or be accountable for their part in the incident, and receive 
praise, support, and encouragement for making positive changes in the future.   

d. Team meetings to plan or update a functional behavioral assessment (FBA), develop or 
revise a behavioral intervention plan (BIP), or discuss needed changes in the Section 504 
Plan, IEP, and/or placement may be scheduled, to ensure appropriate interventions and 
procedures are in place which might alleviate the need for future use of restraint and/or 
seclusion procedures for the student in question.   

 

VII. Reporting to Parents/Guardians 
 

The District considers parents and guardians as an important part of its prevention and problem-
solving efforts to promote the safety and success of all students within each school community.  When 
physical restraint and/or seclusion procedures are employed, the school shall make reasonable efforts 
to notify the parent(s) or guardian on the same day, or as soon as possible following the incident. 
 
Each time a student is physically restrained and/or secluded, the building administrator or designee 
will notify the student’s parent(s) or guardian as soon as possible.  The school administrator or 
designee will: 

A. Update the parent/guardian on the student’s current physical and emotional state;  
B. Discuss strategies to assist the parent/guardian in responding to any residual effects of the 

incident; and 
C. Invite parent/guardian’s engagement, input, and participation in team prevention and problem-

solving efforts to reduce or eliminate the need for future restraint and/or seclusion of the 
student. 
 

VIII. Documentation and Reporting Procedures for Physical Restraint and/or 
Seclusion  
 

The District will adhere to any documentation guidelines and reporting requirements of state and 
federal agencies.  Documentation on a Critical Incident Report (see Appendix I) is required each time 
physical restraint and/or seclusion occurs, in any school, for any student.  A Seclusion Log (see 
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Appendix II) must be completed in addition to the Critical Incident Report each time seclusion is used 
for any student. 
 

A. When an incident involves physical restraint and/or seclusion of a student, staff will notify the 
building administrator(s) as soon as possible. 

B. Staff involved with the incident shall contribute to the written Critical Incident Report, which 
shall be completed as soon as possible after the incident, and submitted within 24 hours of the 
incident to the building administrator(s).   

C. If seclusion is employed, a separate Seclusion Log should be completed and submitted in 
addition to the Critical Incident Report. 

D. The administrator will file a copy of the Critical Incident Report in the student’s Discipline File. 
E. Building administrator or designee will then enter infraction and response into SIMS Behavioral 

Maintenance. 
F. Critical incident reports of restraint and/or seclusion will include the following information: 

a. The names and job titles of the staff who administered the restraint, observers, if any, 
the date of the restraint, the time the restraint began and ended, and the name of the 
administrator who was verbally informed following the restraint;   

b. A description of the activities or events preceding the use of physical restraint and/or 
seclusion, the behavior that necessitated the restraint and/or seclusion, and the 
efforts made on the part of staff to de-escalate the situation.  

c. A description of the administration of the restraint and/or seclusion, including any 
physical holds used, the student’s behavior and reactions during the restraint and/or 
seclusion, how the restraint and/or seclusion ended, documentation of any injuries to 
the student and/or staff, and any medical care provided. 
 

IX. Supervision, Oversight and Review  
 

The implementation of and adherence to policies and procedures related to physical restraint and/or 
seclusion within PLCS will be supervised at the building level by school administrator(s), with oversight 
provided at the District level by the Superintendent or designee(s). 
 

A.  School Administrator  
a. Principal(s) in each school will ensure that policies and procedures are in place and 

implemented by staff at the building level, including: 
i. Prevention efforts to foster a positive, caring school environment and behavioral 

success for all students; 
ii. Staff training, certification, and re-certification requirements; 

iii. Documentation and reporting procedures when incidents involving restraint 
and/or seclusion occur; and  

iv. Providing for the care, welfare, safety, and security of student(s) and staff 
impacted by these procedures. 
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B. Superintendent 
a. The Superintendent or designee(s) will be responsible for District-wide oversight of the 

use of physical restraint and/or seclusion, including: 
i. Ensuring that policies and procedures governing physical restraint and/or 

seclusion are in place, in adherence to research-based “best practices” and state 
and federal law; 

ii. Informing staff and parents about policies and procedures;   
iii. Coordinating District provision of staff training in crisis intervention, in 

accordance with policy; and  
iv. Collection and analysis of District-wide data on the use of restraint and/or 

seclusion in our schools, in order to provide oversight and evaluation of District 
practices, and to meet necessary reporting requirements as may be mandated 
by state and federal law.  

 
C. The Board of Education Student Services Subcommittee  

a. Shall review the following components related to the use of restraint and/or seclusion: 
i. Procedures used during restraint and seclusion, including the proper 

administration of specific District-approved techniques; 
ii. Preventative measures or alternatives tried, techniques or accommodations 

used to avoid or eliminate the need of the future use of restraint and/or 
seclusion; 

iii. Documentation and follow-up or procedural adjustments made to eliminate the 
need for future use of restraint and/or seclusion; 

iv. Injuries incurred during a restraint and/or seclusion; 
v. Notification procedures; 

vi. Staff training needs; 
vii. Specific patterns related to staff or student incidents;  

viii. Environmental considerations, including physical space, student seating 
arrangements, and noise levels. 

b. Upon review of the data, the Committee shall identify any issues and/or practices that 
require further attention and provide written recommendations to the Superintendent 
for changes in policies or practices. 


